Mynuuunarvtoe obueobpasosamervtoe yupeoenue Kypmviuckas cpeonsis mwKod

Ymeepoicoeno npuxazsom oupexmopa

Ne 127 O [4. om 27.11.2023

IHoJi0:xeHue
0 IIKOJbHOM OHOJIHOTEYHOM (pOH/Ie YUeOHUKOB, OPsAKe ero popmMupoBaHus, yuera,
HCIOJIb30BAHMS U 00ecneYeHus COXPAHHOCTH

1. O01Iue moI0:KeHNu s

1.1. J{annoe Ilos1o:kenue o OudAMOTEYHOM (hoHIE IIKOIBI pa3paboTaHO B COOTBETCTBUMU C
@enepanbabiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpaszoBanuu B Poccuiickoit ®@enepanumn» c
n3mMeHeHussMu oT 4 aBrycra 2023 roga, OeaepanbHbM 3aK0HOM OT 29.12.94 Ne 78-D3 «O 6ub1MoTeYHOM
nene» ¢ usmeHeHustMu ot 14 anpens 2023, Ilpukasom MunucrepctBa KynbTypsl Poccuiickoit denepanuu
ot 8 okTsa0ps 2012 roma Ne 1077 «O6 yrBepxkaenuu [lopsaka ydera JOKYMEHTOB, BXOJSIIUX B COCTaB
oubnmoreynoro ¢poHga» ¢ M3MeHeHUssMHU Ha 2 ¢eBpainst 2017 rona, [lmceMom MunucTepcTBa 00pa3oBaHus
u Hayku Poccuiickoii @eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O6 ucnonp30BaHUU y4eOHHKOB B
o0pa3oBaTeNIbHOM TIpOIIECCe», a TakkKe YcTaBoM oO0meoOpa3oBaTeNbHON OpraHu3alud W JIPYTUMHU
HOPMAaTUBHBIMH TPAaBOBBIMU akTaMu Poccuiickoii ®Denepanuu, periaMEeHTHPYIOIIMMU JeATeIbHOCTh
OpraHu3aIHi, OCYIIECTBIISIONINX 00pa30BaTEIbHYIO IEITEIbHOCTb.

1.2. Hacrosmee [lonoscenue o wkonbHom oOubauomeunom ¢owuoe (nanee — Ilonoxenue)
OTIpENICTISIET NOPAOOK yuema OubIUOMEeuYHo20 (HoHoa U MEXaHW3M (POPMHUPOBAHUS, COXPAHHOCTU U
MPEIOCTAaBIICHUsI B TMOJh30BAHUE YUYEOHUKOB, Y4EOHBIX MOCOOMIA, y4eOHO-METOIUYECKHX MaTepuaioB
ydqamumcsi  o0meoOpa3oBaTesIbHOW — OpraHu3aluyd  (Jajee — IIKOoJia), OCBAaWBAIOIIMM  OCHOBHBIC
oOpa3oBaTeNnpHbIE MPOrpaMMbl B Mpefenax (QeaepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJApPTOB, a TAK)KE 3aKPETUISIET OTBETCTBEHHOCTh BCEX YYACTHHUKOB 00pa30BaTEIbHON e TEIHLHOCTH.

1.3. [ousTus, ucrosb3yemsle B I[1010KEHUN:

Yueonuk — yueOnoe usnganue, cojepiaiiee CUCTEMaTHYECKOE U3JI0KEHNE yYeOHON JUCIMILIUHBL,
COOTBETCTBYIOIIEE Y4eOHOI mporpaMMe U o(pUIIMaIbHO YTBEPKIEHHOE B Ka4eCcTBE JaHHOTO BHa. Moxker
OBITH MPEJICTaBJICH B IEYATHON U AIEKTPOHHOU (hopme.

Yueonoe nocobue— ydebHOe wu3MaHUE, MOMONHAIONIEE WU 3aMEHSIONIEe YAaCTUYHO HIIU
MTOJTHOCTBIO YU4EOHUK, OUIIHATFHO YTBEPKACHHOE B KAYECTBE JAHHOTO BUIA.

Pabouasn mempaop — yueOHOEe T1OCOOME, WMEIoIIee OCOOBI JIUAAKTHUECKUN —ammapar,
CIOCOOCTBYIOIINN CAMOCTOSITEIFHOM pad0Te ydaIerocsi HaJi OCBOEHHEM yu4eOHOTO IIpeIMeETa.

Yueono-memoouueckue mamepuanpl — COBOKYIHOCTb MAaTEpUANOB, B TIOJHOM OObeMe
o0ecreunBaIINX TPENnoJaBaHNUe JaHHOW JAWCIUIUIMHBI (aTjiachl, KOHTYPHBIE KapThl, IOYPOUYHOE
IUTAHUPOBAHKE, CPENICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3aHUs, paboure MpOrpaMMBbI U T.1.).

Cpeocmea o0Oyuenusn u eocnumanus — JpYrue HWCTOYHUKH y4eOHOW uWHQOpMaIuu,
MPEIOCTABIIIEMbIE YUaIIUMCS B X0OJIe 00pa30BaTeIbHON AESITEITLHOCTH.

1.4. Lenpto Hactosimiero Ilomoxenuss o OubnuoreyHoMm GoHE SBISIETCS CO3AAHHE YCIOBUH JIA
MaKCUMaJbHOTO obOecrieueHusl Y4eOHOM NUTepaTypoil y4Jamuxcsl IIKOJbI, MOBBIIICHHE OTBETCTBEHHOCTHU
MeJJarOTHYECKOTO KOJUIEKTUBA W CEMbH 3a TMPABWIBHOE, PAIMOHAIBHOE WCIOJb30BAaHUE IIKOJIBHBIX
y4eOHMKOB, OpraHU3alusl padOThl CpPely YYalluXCs U UX POJUTeNedl (3aKOHHBIX NIpPEICTaBUTENEH) Mo
BOCITUTAHHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHHS K YUSOHUKY.

1.5. Yuer noxymeHTOB OMOIMOTEUHOro (hOHAA SBISETCS OCHOBOM OTYETHOCTH M IJIAHUPOBAHUS
NEeSATETLHOCTH OUOIMOTEKH, CTIOCOOCTBYET 0OECIIEUEHUIO €T0 COXPAHHOCTH.
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2. @opmupoBaHue (pOHIA YHeOHMKOB M MOPSAO0K yueTa (PoHAa y4eOHOH JIUTEePaTypPhI

2.1. KomruiekroBanue y4eOHOTO (oHIa OMOIMOTEKH MIKOJIBI MPOMCXOJUT HAa OCHOBE €IKETrOJHO
yTBepKaaeMbix DenepanbHBIX MMepeuHed Yy4eOHHMKOB, PEKOMEHIOBAHHBIX K WCIOJIL30BAHUIO TIPH
peanu3ali UMEIOIIUX TOCYJapCTBEHHYIO AaKKpPEIUTAIMI0 00pa30BaTENIbHBIX IMPOrPaMM HAa4YallbHOTO
0011er0, OCHOBHOTO OOIIET0, CpeHEr0 00IIero 00pa3oBaHus, MepeuHell OpraHu3anii, OCYIIeCTBISIOMINX
BBIIYCK y4YeOHBIX MOCOOWH, KOTOpBIC JOMYCKAIOTCS K HCIIOJIB30BAHHIO TPH PEAIN3AINHMUA HMEIOIINX
TOCY/IapCTBCHHYIO aKKPEIUTAIMI0 OOpa30BaTENBbHBIX MporpamMM. EjKeromHo yTBEpk)HAaeTCs NEepeUYCHb
Y4eOHHKOB U y4E€OHBIX MTOCOOU 00pa30BaTEIIbHON OpraHUu3aIiH.

2.2. lIIkona camMOCTOSTENbHA B BEIOOPE U OLIPEIETICHUN:

o KOMIUIEKTa  Y4E€OHHMKOB, Y4eOHbIX HOCOOMH, y4yeOHO-METOIUYECKHX  MaTepualloB,
o0ecreynBaoIUX MPernoiaBaHie yueOHOro nmpeaMeTa, Kypea, AMCUUIUIMHBL (MOIYIIA);
o cpeAcTB 0OyueHHs] U BOCHHUTaHUS. BBIOOp cpencTB 00ydeHHs W BOCIIUTAHHS ONpEAesseTcs

cnenuduKoil cogepxanus u GopMoi opranuzaru 00pa3oBaTEIbHON ACSITETLHOCTH.

2.3. Ilononnenue ywyeOHOro QoHga oOecreynBaeTcss 3a CuUeT CpeAcTB  (efepanbHOro,
PErHOHANIBHOTO, MYHUIIMNAIBHOTO OrokeToB (cT.35, m.2 denepanpHoro 3akoHa «O0 oOpa3oBaHUU B
Poccuiickoit ®denepanuny»); WHBIX HMCTOYHUKOB, HE 3alpEIICHHBIX 3aKOHOJATeNbcTBOM Pd, B T.4.
0€3B03ME3/THOTO MOKEPTBOBAHUS (PU3UUYECKUMU W/WIIH IOPUAMYECKUMU JTUIIAMHU.

24. B mensx oOecniedeHHsl ydamuxcs y4deOHHKaMH, Y4EOHBIMH MOCOOMSMH IIKOJIA MOXKET
B3aMMOJICIICTBOBATh C JAPYTUMHU 0011e00pa30oBaTeIbHBIMU OpraHu3alUsIMU Tropoja, JlemapTamMeHToM
o0Opa3oBaHUs.

2.5. HenocpeacTBeHHOE PYKOBOJCTBO M KOHTPOJb PabOTHl MO CO3JAaHUI0 U CBOEBPEMEHHOMY
MIOTIOJTHEHHUIO OMOIMOTEYHOTO (DOH A IIKOJIBHBIX YI€OHHKOB OCYIECTBIISIET TUPEKTOP HIKOJIBI.

2.6. JlonmyckaeTcs UCIOJIb30BaHUE YI€OHO-METOIMYECKUX KOMILIEKTOB, BXOAAKX B DegepanbHbIi
nepeyeHb y4eOHUKOB, COTIacOBaHHBIX Ha llearornueckoM CoBeTe U yTBEPKACHHBIX IPUKA30M IUPEKTOpA
LIKOJIBI.

2.7. na >ddexTuBHON oOpraHu3aluu 00pa30BaTEIBHONU JEATEIBHOCTH HCIONIB3YETCS y4yeOHO-
METOAMYECKOE 00ecTIeyeHne U3 OJJHOM MPeAMETHO-METOANYECKOM JINHUM.

2.8. [Iporecc pabotel 1m0 hopMUpOBaHHUIO (BoHIAA YIeOHOW JTUTEPaTYpPhl BKIIFOYAST CIIEAYIONINE
ITallbl:

o paboTa Tenaroru4eckoro KosuiektuBa ¢ DenepanbHbIM  [IEpeYHEM — YUEOHHKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K CIOIb30BAHUIO B 00pa30BaTeIbHBIX OPraHU3aIUIX;

. MOJrOTOBKA CIMCKa YUeOHHUKOB, INITAHUPYEMBIX K HCIIOJIb30BaHUIO B HOBOM Y4eOHOM Toy;

o IpeJocTaBlIeHHe chnucka y4yeOHukoB IlemarormyeckoMy CcOBETYy Ha COIJIacOBaHHE U
YTBEPXKJICHHUE;

o JIMarHOCTHKA YPOBHSA OOECMEUYEHHOCTH ydalluxcs y4eOHOH JMTepaTypoil Ha clenyrolui

y4eOHBI TOJl B COOTBETCTBUM C KOHTHHTEHTOM Y4YallUXCs, COCTABJIEHHE TIEPCIIEKTUBHOTO IIJIaHA
KOMILJIEKTOBaHHUs y4eOHOTro (hOH/a;

o oopmiieHHE 3aKa3a Y4eOHHKOB M Yy4€OHBIX MOCOOMII B COOTBETCTBHM C YTBEPIKICHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMILJIEKTOBAHUS;

o IPOBE/IEHUE ayKIMOHAa M 3aKJIIOYEHHE JIOTOBOPAa C IOCTABIIMKOM O 3aKylke y4deOHOH
JTUTEPaTypHI,

o IIPUEM U y4eT BHOBb MOCTYIHBILEH Y4eOHOM! JINTEpaTyphl B OUOIHOTEKY.

2.9. bubnuoreuHblii (OHA IIKOJIHHBIX YYEOHHKOB YUYUTBHIBAETCA M XPAHUTCA OTAEIBHO OT
OCHOBHOTO (pOH/A MIKOJIHHON OMOIHMOTEKH.

2.10. K 6ubnunoreunomy ¢oHay yueOHOM aurepaTypsl (yueOHOMY (OHJY) OTHOCSTCS Y4eOHUKH,
yueOHble mocoOusi, opdorpaduyeckue cCIoBapH, MaTeMaTHUECKUEe TaOIHUIbI, COOPHUKU YHpPaXKHEHUH U
3ajad, MPaKTHKYMBbI, KHUTH JUISI YTE€HHS, XPECTOMAaTHH, pabo4re TeTpalau, aTiiachl, KOHTYpPHbIE KapThl B
MEYaTHOM M 3JIEKTPOHHOM BHUJE, COJep)KaHHE KOTOPBIX OTBEYaeT TPeOOBaHMUAM TIOCYIapCTBEHHBIX
00pa30oBaTeNbHBIX  CTAHAAPTOB, OOECHEYMBAIOUIMX IPEEMCTBEHHOCTb HU3YyYCHMsS JUCLMIUIMH U
CHCTEMaTU3HPOBAHHBIX 110 00PA30BaTEILHBIM 00JIACTSM.
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2.11. JlokymeHTBI, BKJIIOYaeMble B (oHI OMOIMOTEKH, MapKUpyloTcs. Ilpw 3TOM MOryT OBITH
WCTOJIb30BAaHbl IITEMIICNN, KHW)KHBIE 3HAKH, WHIWBUAYaJlbHBIE IITPHUXOBBIC KOJBI, APYIHE BHIIBI
MapKUPOBKH.

2.12. JIokyMEHTBI TIOCTYMAOT B OMOIUOTEKY M BKJIFOYAIOTCS B OMOIMOTEUHBINH (DOHI B pe3yiIbTaTe
MOCTaBKU O0053aTeNbHOrO DJK3EMIUISPA, MOKYNKH (HMOAMUCKHA, OOMEHa, JapeHus, I[O0XKepTBOBaHUS,
KONMPOBAaHUS OpUTMHAIOB H3 (oHaa Oubmmuorekn). J(OKyMEHTHI, IOATOTOBIEHHBIE K TpUEMY B
OnOIMOTEYHBIN (DOH/I, TOBEPTAOTCS MIEPBUYHON 00pabOTKE U MHIMBUIYAJILHOMY YYETY.

2.13. JIoKyMEHTbl NPUHHUMAIOTCA [0 IEPBUYHBIM YYETHBIM [OKYMEHTaM (HaKJIaJHAas, aKT),
BKJIIOUYAIOIIUM CIHCOK MOCTYIUICHUH.

2.14. llpueM [JOKYMEHTOB, IOCTYMAIOUIMX B OHOMMOTEKYy O3 NEpBUYHBIX JTOKYMEHTOB Ha
0e3B03Me3/THON  OcHOBEe (00s3aTelbHbIE SK3EMIUIAPBL, JEMNO3UTHBIE SK3EMIULIPhl MEKIYyHAPOIHBIX
OpraHu3aiyii, 6e3B03Me3/IHbIEC MOCTYIJICHUS U3 HEU3BECTHBIX U AHOHUMHBIX HCTOYHHMKOB), O(OPMIIIETCS
aKTOM O TMpUeMe JOKYMEHTOB.

2.15. IlpuemM DOKYMEHTOB, IMOCTYMAIOIIUX B OMOIMOTEKY OT IOPHIUYECKOT0, (PU3MYECKOro JIMIA B
BUJE Jlapa C YKa3aHHMEM €ero Ha3HayeHHWs [UIsl MOMoJHEeHHs OubinmoreyHoro ¢GoHaa, odopmisercs
JIOTOBOPOM T10KEPTBOBaHUS B cOOTBETCTBUU ¢ ['paxnanckum konekcoM Poccuiickoit denepanuu (cr. 574,
582).

2.16. IlpueM AOKYMEHTOB OT YHMTaTeleld B3aMEH YTEPSHHBIX W TNPU3HAHHBIX PAaBHOIICHHBIMU
yTpaueHHbIM, OoopMIIIeTCS aKTOM O MpUEME JOKYMEHTOB B3aMeH YTepsHHbIX. B akrTe ykasbIBaeTcs
(bamuus, THALUAIIBI YUTATENsI, CBEICHUS 00 YTepSHHBIX M3/IaHUSX (PETHCTPAIMOHHBIA HOMEp, KpaTKoe
oubnuorpaduueckoe oONUCaHUE U3JAHHS, II€HA) CBEACHHMS O TMPUHATHIX M3JaHUAX (KpaTKoe
oubnmorpaduyeckoe onucaHue U3AaHUs, IeHa), TOAMUCH YUTATEIs U IPUHUMAIOIIEH CTOPOHBI.

2.17. Vuér OubnumoreuyHoro (oHma ydeOHOH JHMTEpaTypbl OTpa)KaeT IOCTYIUICHHUE, BBIOBITHE,
o0myro BenmuuuHy (poHAa y4eOHHWKOB, M CIYXXHT OCHOBOW €ro MpaBWJIBHOTO (POPMHUPOBAHUS, ILIEIEBOTO
WCIOJIb30BAaHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIA 32 HAJTMYHUEM U JIBI)KEHUEM Y4eOHUKOB.

2.18. Ilpomecc ydera OuOmMHoTeYyHOTO (OHIA yUYEOHWKOB BKIIIOYACT: MPHUEM, IITEMIICJIEBAHHE,
pEeruCTpalyio IMOCTYIJICHUs, paclpeieieHus IO KiaccaM, BBIOBITHS, a TakXKe IOJBEJIEHHUE HTOrOB
JBIKEHUS (POHJIA U €TO TIPOBEPKY.

2.19. Bce omepanuu 1Mo y4yery HpOM3BOJATCS IeJaroroM-0uOiIMoTeKapeM, CTOMMOCTHBIM ydeT
BeJeTcsl Oyxrantepuel, obciyxuBaromen mkony. MuBeHTapusanus yueOHoro Gonaa M cBepka JaHHBIX
O6ubIMoTEKH U OyXTaaTepuH MPOBOJUTCS €XKETOTHO.

2.20. Yyer yueOHON JUTEpATyphl OCYIIECTBISETCS TPYMIOBBIM CHOCOOOM U Beaercs B «Kuure
cymmapsoro yuetay (nanee - KCY) u (unm) snekrponHom Buje. KCY yueOGHMKOB XpaHUTCS B OnOIMOTEKE
MIOCTOSIHHO.

2.21. KCVY cocTouT U3 TpeX YacTeu:

Yacms 1. Tloctymuienne B Goua. B oTy yacTe 3amuckiBaeTcsi 0011€€ KOJTHMYECTBO MOCTYMUBIIUX
y4eOHUKOB U UX CTOMMOCTb C 00sI3aTeJIbHBIM YKa3aHMEM HOMEpa M J1aThl CONPOBOAUTENBHOTO TIOKYMEHTA.
Howmep 3anmcu exerogno HaunHaercst ¢ Ne 1 1 uI€T 1o nopsaKy noCTYIIEHU .

Yacms 2. BeiObiTue u3 ¢onma. B 3Toil yacTH 3amuchIBAlOTCS HOMEpa AaKTOB Ha CIIHCAHHE
y4eOHUKOB C yKa3aHHEM JaThl YTBEP)KICHHS aKTa M OOIEro KOJIMYeCTBAa CHHCAHHBIX YY€OHUKOB Ha
obmmyro cymmy. Hymeparus 3anuceit o BBIOBIBIIMX M3/IaHUSAX U3 TO/1a B TOJT POIOJIKAETCS.

Yacms 3. UTorn ydera nBmxkeHus ¢GoHAOB. B TpeTbell yacTu 3amMChIBAIOTCS MTOTH JIBHIKCHMUS
dboHIa y4eOHHUKOB:

o oO11ee KOJIMYECTBO MOCTYNUBIINX YU4€OHUKOB 32 TEKYILUN IO/, HA CYMMY;

o oO11ee KOJIMYECTBO BRIOBIBIINX Y4EOHHUKOB 3a TEKYIIUH I0Jl, HA CyMMY;

o o0111ee KOJIMYECTBO YUeOHHKOB, COCTOSIIMX Ha yueTe Ha | sHBaps MOCIEeAYIOIIEero rojaa, Ha
CyMMY.

2.22. VnauBuayanbHbIM (TPyNMoOBOM) ydeT Y4eOHMKOB OCYIIECTBISIETCS B KapTOTEKe YydeTa
Y4eOHMKOB Ha KaTaJOXHBIX KapTOYKax CTaHAAPTHOTO pa3Mepa. Ha KkapTouke yKasbIBaeTcs
pEeTUCTpAllMOHHBI  HOMep, Oubnuorpaduyeckoe oOmnucaHue Y4yeOHHKA, CBEIACHHS O KOJHYECTBE
NOCTYNHMBIINX YYEOHHKOB C YyKa3aHWeM IeHbl. [Ipm HEOIHOKpaTHOM TOCTYIJICHMH YdYeOHUKa, He
UMEIOIEM OTJIMYMNA, KPOME T0/1a M3JaHUs M LEHBI, BCE MOCTYIUICHHUS 3aHOCITCA Ha €AMHYIO KapTOUKY.
Ecnu e B ydeOHMKE BHECEHBI JOMOJIHEHHS W M3MEHEHHS, TO Ha HEro 3aBOJUTCS HOBas KapTOYKa.
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Kaprouku paccraBisioTcsi B yUeTHYIO KapTOTEKy IO KjlaccaM, a BHYTpH KiaccoB — o npeameram. [locrne
CIHMCaHUs BCEX YUCOHMKOB KapTOUKH M3BIMAIOTCS U3 KAPTOTEKH.

2.23. VYyeTHble KapTOYKH YYEOHHMKOB PETUCTPUPYIOTCS B «OKypHalle perucrpanuud y4eTHBIX
KapToueKk OMOIMOTEeYHOro (POHIA MIKOJIBHBIX YYECOHHKOBY», KOTOPBIM BEIETCS MO 00pasiy: HOMEp IIO0
MOPAIIKY, Ha3BaHHe, Kiiacc, No akTa BBIOBITHS KAPTOUKH.

2.24. VYuery mnomiexaT BcCe BHUAbI y4eOHMKOB M y4eOHBIX mocoOuii. PabGoume Terpanm,
IUIaKTUYECKUe MaTepuaibl, TaOMUIbI, MPOIMUCH, KOHTYPHbIE KapThl, aTiachl SBISIOTCA JOKYMEHTaMU
BpeMeHHOro xapakTepa. Vx yuet npousBoautcs B «Terpanu ydera JOKyMEHTOB BPDEMEHHOTO XapaKTepay.

2.25. Ha npuHSTBHIX NEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOAUTCS 3alKCh, MMOATBEPIKAAOIIAs,
YTO MOCTYIHUBIINE JOKYMEHTBI IPUHATHI B OMOIHOTEUHBIN (DOH] KaK B 00BEKT 0c000 IEHHOTO ABHKUMOTO
umytiectBa (nanee - OLJI) nin kak B 00bEKT HHOTO JIBHYKMMOTO UMYIIIECTBA.

2.26. IlepBuuHble y4YeTHBIE AOKYMEHTHI, MOATBEpXKIAArOMME (PAKT MOCTYIJICHHS, TEPENaloTCs B
OyXTaJITepHIO JUIsl BKIOYCHHS B yueT OnbanoTeunoro Gonma.

2.27. ExxekBapTaibHO, MpH ycIoBUU n3MeHeHus coctaBa OL/IU, cBenenus 06 o0memM KoIn4ecTBe
U CTOMMOCTH JOKYMEHTOB, BKJIIIOUEHHBIX B COCTaB OMOMMOTeYHOro (poHAa, Kak O0OBEKT 0CcOo00 LIEHHOTO
JBMKAMOTO UMYIIECTBA, MIEPEIAIOTCS YIPETUTEIIO.

2.28. B3ameH yTepsSHHBIX WJIM HCIOPUYEHHBIX YYECOHMKOB NPUHUMAIOTCA JPYrHMe KHUTH,
HE0O0XOIMMBIE HIKOJIe. YYeOHUKH, YTepSHHBIC U IPUHATHIC B3aMeH, YIUTHIBatOTCA B «Terpanu yyera KHUT
U APYTUX TOKYMEHTOB, IPUHATHIX OT YUTATEICH B3aMEH YTEPSIHHBIX).

2.29. Vder BKIIOYAeT PETHCTPALMIO IOCTYIUICHHUS JOKYMEHTOB B OHONMMOTEYHBIH (OHI, X
BBIOBITHSI M3 (POHJIA, UTOTOBBIC JAaHHBIE O BeIMYMHE (00BEMe) Bcero OMONMMOTEYHOro (OHIA U €ro
MOJIPa3/IeI0B, CTOMMOCTH (hOH/IA.

2.30. OcHoBHBIE TpeOOBaHMS, IPEIBABISIEMbIE K VYeTy 0nOanoTeqHoro dhoHaa:

. HOJIHOTA ¥ JIOCTOBEPHOCTh Y4ETHOU HH(pOpMAIINY;

o OIEPaTHBHOCTB;

J JIOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKOTO MOCTYIUICHUS B (DOHI M KaXKJOTO BBIOBITHS U3
¢doHna;

o COBMECTUMOCTh TNpHEMOB H (opM y4era, HMX HAASKHOCTh TIPU TAPATUICIEHOM
UCTIOJIF30BaHUH TPAAUIIMOHHON U aBTOMAaTH3MPOBAHHOM TEXHOJIOTUH yUeTa;

o COOTBETCTBME HOMEHKJIATYpHl TIOKa3aTeiaeld ydera (OHAA aHAJOTHYHBIM ITOKa3aTessiM

rocyJapCTBEHHOM OMOIMOTEUHOM CTATUCTHKHY.
3. Ilopsinok BbIIa4U M BO3BPAaTa YUeOHMKOB

3.1. Ilopsnok mosnb3oBaHMsI yuyeOHOM JuTeparypoi ompenensercs [lonoxxennem o OubnmoTexe,
ITpaBunamu nonb3oBanus 6ubIMOTEKON U JaHHBIM [lonoxkeHneM.

3.2. K ydyammmMmcsi, OCBaWBAaIOIIMM OCHOBHBIE 00pa30BaTENbHBIE TPOTPAMMBI B Ipeleax
(benepanbHBIX FOCYJapCTBEHHBIX 00pPa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:

o ydaluecs, 0CBaBaOIIUE TPOrpaMMy HadaJIbHOTO 00IIero 00pa3oBaHus;
o y4aluecs, 0CBaBaOIIUE MPOrPaMMy OCHOBHOTO O0IIET0 0Opa30BaHMUS;
o ydaIniuecs, OCBaBAIOIIHe MPOTrPaMMy CPETHETO OOIIeT0 0Opa30BaHus.

3.3. Illxonma OecrmyaTHO o0OecreynuBaeT Yyyamuxcsd YydyeOHMKaMu, Y4YeOHBIMH U y4eOHO-
METOAMYECKUMH TTOCOOMSIMU B COOTBETCTBUHU C (hefiepalibHbIM MEPEYHEM YYeOHMKOB, PEKOMEH/I0BaHHbIX
(TomyUIEeHHBIX) K HCIOJIb30BAHUIO TIPU pealu3alii HMEIOMIMX aKKpeIUuTalulo 00pa3oBaTeNbHbBIX
IporpaMM HayalbHOTO OOIIEro, OCHOBHOTO OOINEro, CpeaHero oomero obpa3oBaHMs B Ipesenax
benepanbHBIX TOCYIapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHAapTOB. OOecreueHue ydamuxcs yKa3aHHBIMU
U3AaHUSAMU OCYIIECTBIISIETCS 3a CueT W3JaHul, HuMeroImuxcd B (OHJE MIKOJIBHOH OHOIMOTEKH.
bubnuoreunsiit GoHA €XEroJHO MOMOJHAETCS HEOOXOIUMBIMH ydeOHHKaMHu, y4eOHBIMH U yueOHO-
METOAMYECKUMH MTOCOOUSIMHU.

3.4. YuebHas nuTepaTypa HCIOIB3YETCS HE MEHee 5 JieT, HO mpu cooTBeTcTBUU DenepanibHOMY
cranfapty u @DenepanbHOMY MEpPEYHIO YYEOHHMKOB MOXET HCIoyib3oBaThes A0 10 ser (mucbMo
MunucrepcTBa oopasoanus U Hayku P® ot 08.12.2011r. Ne MJ1-1634/03).
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3.5. YueOHuKH, ydeOHBIC TTOCOOUS U yUeOHO-METOIUYECKUE MaTEPHAIIBI, HEOOXOIMUMBIC yUaITUMCS
IUIL OCBOCHMS Y4EOHBIX IPEIMETOB, KYPCOB, TUCIHMIUIMH 3a MpeaenaMu (eepaibHbIX TOCyIapCTBEHHbBIX
00pa30BaTeNbHbIX CTAHIAPTOB, POAUTENH (3aKOHHBIE IIPEICTABUTENN) MIPUOOPETAIOT CAMOCTOSATEIBHO.

3.6. JleTsM-UHBaNMIaM U AETSAM C OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 37I0POBbS, O0YYAIOLIMMCS Ha
JOMy TII0 OCHOBHBIM 00I1€00pa30BaTENbHBIM IpPOrpaMMaM C HCIOJIb30BAaHUEM JUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTMHA Ha MEPUOJ MONy4YeHHS OOpa30BaHHUS Y4YEOHHKH NPEIOCTABISIOTCS B
M0JIb30BaHKE OECIIaTHO.

3.7. YueOuuku, ydeOHbIE MOCOOUs M Y4eOHO-METOAMYECKHE Marepuansbl (pabodne Mporpammel,
MOYPOYHOE MJIAHUPOBAHUE, METOJUYECKUE MOCOOUS U T.M.) JIJIS JTUYHOTO IOJIH30BAHUS YUUTENS HIKOJIBI
MpPUOOPETAIOT CaMOCTOSTENbHO. Ecnu MaHHBIE HW3AaHUS UMEIOTCS B HAMMYUU B (OoHAE OMOIHOTEKH,
yuuTess 00ecreunBaloTCs UMU B €IMHUYHOM SK3eMILIApe OecIiaTHo.

3.8. YuebHuku, yueOHbIC 1 YI€OHO-METOINYECKHE TOCOOUS MPETOCTABIISAIOTCS YUAIIMMCS IIKOJIBI B
JUYHOE TMOJIb30BaHUE MO OJHOMY KOMIUIEKTY CPOKOM Ha OJMH TOJ HE3aBUCHUMO OT TOT0, Ha KaKO CpoK
00y4eHHs OHU pacCUUTaHbl. BTOpOil KOMITJIEKT Yy4eOHMKOB MOXET OBITh BBIZAH 110 3asBICHHUIO POAUTEICH
(3aKOHHBIX TPEACTABUTENCH) B CBSI3U C YXYALICHHWEM 3J0POBbsl yYalIerocs MPU HATUYUH CBOOOIHBIX
9K3EMILIIPOB B OMOINOTEKE.

3.9. Ilepen HauagoMm ydeOHOro rojga OMOIHMOTEKaph BBITACT YUCOHMKH Ha (GOPMYINISIp KaKIOMY
yuamemycs ¢ 1 mo 11 kmace mo rpaduky, YTBEpKAEHHOMY IHWPEKTOPOM INKOJBI. Bppmada ydeOHOU
JTUTEepaTyphl TOATBEPKIACTCS MOMMUCHI0 B (opMyssipe ydalierocs HJIA €ro poauTens (3aKOHHOTO
IIPEICTaBUTEIIS).

3.10. VYwuyamuecs MIKOJBI TMOJy4YaroT YYEOHUMKM M y4yeOHbIe IocoOust B OuOimoreke. Bpigada
Y4EOHHMKOB U y4eOHBIX IMOCOOHI POAUTENSIM (3aKOHHBIM TPEACTABUTENSAM) 1-X KIlaccoB M ydammumcs 2-9
KJIacCOB (DUKCHpYyeTCs KIIACCHBIMU PYKOBOAUTEISIMU B «BeIOMOCTH BbIJauu M BO3BpaTa yUeOHHUKOB» U
MOJTBEPKIACTCS JIMYHOM TOIMKUCHIO OJHOTO M3 POAUTENEH (3aKOHHBIX MpeICcTaBUTeNei) ydamierocs B 1
KJacce, a Bo 2-11 kimaccax — IMYHON MOAMKUCKHIO ydaierocs. «Benomoctu Bbiauu U Bo3BpaTa y4eOHUKOB)
xpansTcs B ouonmoteke. Kimaccupie pykoBoautenu 1-11 kinaccoB mpoBoAsT 6eceny-MHCTPYKTAXK yUaIIXCs
CBOETO0 KJIacca M UX poJuTesel (3aKOHHBIX MpeAcTaBUTENeH) 0 MpaBuUiax MOIb30BaHUS YUEOHUKAMHU.

3.11. YueOnuku nmns moaroroBku k OI'D m EI'D ywammmmucs 9-x m 11-X KjaccoB M BHOBB
NpUOBIBIIMM BBIJAIOTCS TOJIBKO MPU HAJIMYUM UMX B OuOimoreke. Bbliaua HEOOXOAMMBIX y4eOHHKOB Ha
JEeTHUH Iepro] PUKCUPYETCS B YUTATEINLCKUX (POPMYIISIpax 1Mo TMYHYIO TIOJITHCH yYaIuXCsl.

3.12. YyeOHUKH MOTYT OBITh BbIJJaHbl KaK HOBBIE, TAK U UCIIOJIb30BaHHBIE paHee. B TeueHne oaHoi
HEJIEN yJaluecsl TOJDKHBI TPOCMOTPETh BCE YUYEOHUKH W y4eOHbIE TIOCOOUS, BBIIAHHBIE UM B JIMYHOE
nosp3oBanue. [Ipu oOHapyxeHHH Ae(eKTOB, MEIAIOUINX BOCHPUATHIO YUeOHOro MaTepuaia (OTCyTCTBUS
JIUCTOB, MOPYM TEKCTA) YYallMHCS WIM €ro POAMTENU (3aKOHHbIE MPEICTaBUTEIN) MOTYT OOpaTUThHCS B
OuOIMOTEKY AN 3aMEHbl €ro APYruM. YUeOHHK MOXKET OBITh 3aMEHEH INpH ero HajJuduu B (OHJe
oubmmortekn. [1o WcTEYeHNMM yKa3aHHOTO CpOKa NMPETEH3WH 10 BHEITHEMY BUAY M KadyecTBY y4yeOHHUKa
O6uOINOTEKON He MPUHUMAIOTCS, @ OTBETCTBEHHOCTh 32 OOHapY)KEHHbIE JIePEKTHI B CJaBAEMbIX YUeOHHUKAX
HECET TOT yYalllMiiCs, KOTOPBIM UMU MOJIb30BAJICS.

3.13. B koHIle yueOHOTO Toa U MPHU MEePEeX0Jie YUAIErocs B T€YeHHE yueOHOro roja U3 IIKOJbI B
Ipyryio oOpa3oBaTelIbHYI0 OpraHM3alfi0 y4yeOHHMKH, ydeOHble MocoOusi, pabouue TeTpaau U y4deOHO-
METOAMYECKHE MaTepuaibl, MPEJIOCTaBICHHbIE B JIMYHOE IIOJIb30BAHUE YYAIlIMXCs, BO3BPAIIAIOTCA B
O6ubanoTeky mKoibl. B ciydae mopum unm yrepu ydeOHHMKA, y4eOHOro WM y4eOHO-METOAMYECKOTO
1nocoOusi, MPEJOCTaBIEHHOIO yyalleMycs B JINYHOE MOJb30BaHUE, POJAUTENN (3aKOHHbIE NMPEICTAaBUTEIH)
00s13aHbI BO3MECTUTD YIIEPO U BEpHYTh B OMOINOTEKY HOBBIN yUEOHUK.

3.14. VYuamuecss BBINYCKHBIX KJIAacCOB Iepesa TMOTy4eHHEM JOKyMEHTa 00 OKOHYAHMM ILIKOJIBI
00s13aHbI TTOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM.

3.15. Bo3Bpar yueOHHMKOB B KOHIIE Y4eOHOrO TIoja OCYLIECTBISETCS IO TpaduKy, COCTABICHHOMY
ne1aroroM-OnoIMoTeKapeM U YTBEPKACHHOMY TUPEKTOPOM IIKOJBL. [IpuemM yueOHUKOB IPOM3BOIUTCS:

« ot yvamuxcs 1 — 8, 10 k1accoB - KJIIaCCHBIMU PYKOBOJIUTEIISIMU;

or yuammuxcsi 9 wm 11 kmaccoB - 3aBemyromieil OHMONMMOTEKOW COBMECTHO C KIIACCHBIMHU
PYKOBOJIUTEISIMH.

Knaccusiif pykoBogutens oOecneunBaer 100% sBKy ydamxcs co BCeMH Y4yeOHHKaMH B
COOTBETCTBHH C TPaPUKOM.
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3.16. VYwuammuecs o00s3aHbl CcAaTh YYEOHWKH B IIKOJBHYIO OHOMHOTEKY B COCTOSHUH,
COOTBCTCTBYIOIIECM CANMHBIM Tp€6OBaHI/I$IM 10 UX UCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 OM01MO0TEeYHOr0 (poHa

4.1. Cpok HCIob30BaHus YIeOHUKA HE MCHEE TISTH JICT.
4.2. BpiOobiTHE YU4eOHUKOB 13 (hoHIa OMOIUOTEKH IIPOU3BOIUTCS I10 IIPUUHUHAM:

o BETXOCTHU ((PpU3HUECKUIl H3HOC);
o YCTapesoCTH MO COAEPKAHHUIO;
o yrepe (¢ ykazaHHeM KOHKPETHBIX OOCTOSTENbCTB YTEPH).

B akrte o BBIOBITHHM (UKCUPYIOTCA CBEIEHUS 00 y4yeOHMKax, MCKIIOYAEMBIX TOJBKO IO OJHOM
MIPUYHUHE.

4.3. Cnucanne y4eOHUKOB MPOBOAMTCS HE PEXKE OJHOro pasa B roi. Ha kaxawlil BuA criucaHus
(«Berxue», «YcTapeBumIEe IO COACPKAHUIO», «YTEPSHHbIE YHTATEISIMU») COCTABISIETCS aKT B 2-X
9K3EMIUISIpaX, KOTOPBIA MOJNHMCHIBACTCS KOMHCCHEH M YTBEPXKAAeTCS AMPEKTOPOM KONl OmuH
IK3EMIUISIP aKTa XpaHUTCS B OMOJIMOTEKe, APYrod IepemaeTcsl Mo PACHUCKy B OYXTalTepUIo, KOTOpas
MPOU3BOJIUT CITUCAHKE C OallaHCa MIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB. CIMCaHHBIC MO aKTy
YU4EOHHKH CIAI0OTCA B COOTBETCTBYIOIINE OPTaHU3AIMH 10 3arOTOBKE BTOPHYHOTO CHIPhs. JIeHbru oT craun
y4EOHUKOB C pa3pelicHUs] JUPEKTOPA IIKOJIbI UCIIOJIB3YIOTCS MeIaroroM-ouoanoTeKkapeM Ha 0OHOBIICHHE
dbonma OMOTNOTEKH.

4.4. BpiObiTue ydeOHMKOB U3 (oHma OuOIMoTEeKH OhOopMIIIETCS aKTOM OO0 HWCKIIOYEHUH U
OTpa)kaeTcss B KHUI'€ CYMMAapHOI'O y4yeTa, a TakKe B KapTOTeKe ydyeTa yueOHMKOB. BpIObITHE yuyeOHBIX
MaTEepHaJIOB BPEMEHHOTO XPAHEHHUS MPOM3BOMUTCS B KOHIIE KaJICHIAPHOTO TOfla MO aKTy C yKa3aHHeM
MPUYUHBL: «MaTepHal BPEMEHHOTO XPAHEHUS.

4.5. AxThl Ha crucaHue Y4eOHHUKOB BH3UPYIOTCS WI€HAMH KOMHCCHM IO COXPaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIEC AKThl YTBEPKAAIOTCSA AUPEKTOPOM ILKOJIBI.

4.6. CnucanHbple TO AaKTy YYEOHHMKH MOTYT OBITh HCIOJB30BAHBI JJIi W3TOTOBJICHUS
JMJIAKTUYECKOro MaTepHana, s pecTaBpallMOHHBIX paboT WM MepeJaroTcss OpraHU3alisIM 10 3ar0TOBKE
BTOPCHIPhsL. YacTh y4eOHUKOB, HAXOSIIINXCS B YAOBIETBOPUTEIIEHOM COCTOSTHHH, ITOCTIE CTIUCAHUS MOXKET
BbIJIaBaTbCs YydallMMCs JJIi THOJATOTOBKM K OHK3aMeHaM, IepeAaBaThCsi B ydeOHble KaOMHEThl WIH
WCTIOJIB30BAHBI JUISI PEMOHTA JIPYTHX YYCOHUKOB.

4.7. XpaHeHue CIIUCaHHbIX Y4eOHMKOB BMECTE C ACHCTBYIOLIIMMHU 3alperaeTcs.

5. Yder nToros aBu:keHusi 0u0JIM0TEYHOr0 (poHaA

5.1. Utoru nBuxeHus (OHIOB MOJABOAATCS B KHUTE€ CyMMAapHOro ydera O6ubnuoreyHoro ¢oHaa
(MM IpYrOM perucTpe CyMMapHOIo y4eTa, IPUHIATOM B OMOIMOTEKe) Ha OCHOBAHUHU TAHHBIX CYyMMAapHOTO
y4eTa O MOCTYIJICHUH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBbie NaHHblE MMEIOT 4YEThIpe O00S3aTeNbHBIX IMOKA3aTess: COCTOSAJIO Ha Hayallo roja,
MOCTYIUJIO 3a TOJ, BBIOBUIO 32 TOJI, COCTOUT Ha KOHeI] rojia. ITorosbie TaHHbBIE 1O AJIEKTPOHHBIM CETEBBIM
yIaJeHHBIM JIOKYMEHTaM MpPEJICTaBISIFOTCS CIAEAYIOUIMMH MOKa3aTeIsIMU YYETHBIX €IMHUIl: COCTOSJIO Ha
Hayajio rojaa, oopMIIEHO B JIOCTYI B TEUEHHE Ioja, AOCTYH MPEKpalieH B TEYEHUE rojla, COCTOMT Ha
KOHEIl Tofa.

6. IIpoBepka HATUYUA JOKYMEHTOB 0MOJIMOTEYHOr0 (pOoHIA

6.1. O0s3arenpHas HHBEHTAPU3AINS IIPOBOUTCS B CIEIVIONINX CIIVYAIX:
° IIPH CMEHE MaTepPUAIbHO OTBETCTBEHHOTO JIUIIA;
° IIPU BBISIBJICHUH (DAKTOB XUIICHUS WK MTOPYH IOKYMEHTOB;
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o B CJIy4ae CTUXHIHOTO OCICTBUS, IMOKapa WK JAPYTrUX YPE3BbIUANHBIX CUTYAIIHid, BEI3BAHHBIX
IKCTPEMAIILHBIMH YCIIOBUSMU;

. pu nepenade Gonaa OMOIMOTEKH WK €€ YacTH B apeH/Ty;

o NIPY PEOPTraHU3aIUH U JIMKBUIAITNHA OHMOITHOTEKH.

g npoBeneHUs NPOBEPOK JUPEKTOPOM ILKOJbI HA3HAYAETCSI KOMHMCCHS, B COCTaB KOMMCCHUU
JOJKEH BXOJIUTH MPECTaBUTENb OyXTraaTepuu.

6.2. IlpoBepka ¢oHIa B IITAHOBOM HOPSIIKE OCYILECTBIISICTCS OAMH pa3 B 5 JIeT.

6.3. IlpoBepka Bcero (oHAa WM €ro 4acTh 3aBEepUIaeTCs COCTaBICHHEM aKTa O pe3yjbTaTax
MPOBE/ICHUSI TPOBEPKUM HAIWYMA JOKYMEHTOB Y4eOHOro (oHIAa M TNPWIOKEHHEM K HEMy CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAHOBJICHHOM mpuuuHe. B akte dQukcupyrores cpejenus o
KOJIMYECTRBE:

o JOKYMEHTOB y4eOHOT0 (hOH/a 110 TAaHHBIM y4eTa;
o JOKYMEHTOB, UMEIOLINXCS B HAJTMYHH;
o JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (hOHIE IO HEYCTAHOBICHHOW MPUYHHE.

B akrte Takke yka3pIBalOTCSI HOMEp W JaTa akTa O MPOBEACHUU MPEABIAYIICH MPOBEPKU. AKT C
MIPUJIOKEHUEM CIIHCKA JOKYMEHTOB, OTCYTCTBYIOLIMX IO HEYCTAHOBJIEHHOW MPUYMHE, MOJINUCHIBACTCS
npejacenaTeneM U WICHaAMH KOMUCCUU U YTBEPKIACTCS JUPEKTOPOM IIKOJIBI.

6.4. Ilpu BbIsABIEHUHM B TMpolecce TMpoBepkr (GOHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI] YOBITKM TIO HEJAOCTa4e CIUCHIBAIOTCS B COOTBETCTBHH C
JEUCTBYIOLUM 3aKOHOIaTE€IbCTBOM.

7. denonpou3BoACTBO B OPraHM3anuu y4eTa 0u0JauoTeyHoro poujaga

7.1. Opranusanus paboThl C JOKyMEHTaMM 10 y4eTy OuOinoTedHoro ¢oHjaa OCyLIECTBISETCS 110
IIpaBWJIaM BEJCHUS J1€J0IPOU3BOJICTBA.

7.2. OCHOBHBIE TOKYMEHTBI, B KOTOPBIX OCYILECTBIISIETCS YUET, NOAJIEKAT OCTOSIHHOMY XPaHEHHUIO
KaK JIOKYMEHTBI CTpOroil oT4eTHOCTH. [lOCTOSIHHO, 1O JMKBUIAIUMM OWOJIIMOTEKH, XPaHSITCS PErUCTpPbI
MH/IMBUYAIbHOTO M CYMMAapHOIr0 ydeTa JOKYMEHTOB OMOIMOTeYHOro (oHJa (perucTpalioHHble KHUTH,
MHBEHTapHbIE KHUTH, KHUTH CYMMapHOI'O y4eTa, YYE€THBIM KaTajJor U KaTaJorn).

7.3.B  COOTBeTCTBMM ¢ TMpaBWIaMH OPTraHMU3AIMH _TOCYJAPCTBEHHOTO apXHMBHOIO Jieda
YCTaHaBJIMBAIOTCS CIEIYIONIME CPOKH XPaHEHHUs JOKYMEHTOB, 00ecneuyMBarolUX YYET U COXPAHHOCTb

donmoBs:

o COINPOBOJUTENIbHBIE JOKYMEHTHl (HAKJIaJIHble, CueTa, OMMCH, CIHMCKH Ha IOCTYMAOLIYIO
JIUTEpaTypy) — 3 roaa;

o NPUXOJHbIE aKThl Ha JIUTEpaTypy, MOJIYYEHHYIO OecIUlaTHO Wi 0e3 COMpPOBOJUTEIBHBIX
JIOKYMEHTOB, — 3 T0/1a;

o KHUT'a y4yeTa JIUTepaTyphl, yTepSHHONW YUTATENAMHU U IPUHATON B3aMeH, — 3 roJa;

o aKThl Ha CIHCAaHHE KHUT M MEPUOJUYECKUX HU3JaHUN, YUETHbIE KapTOUKH, KHIDKHBIC

bopMysIpBl CIMCAHHBIX U3AaHuK — 10 JeT.

7.4. Ilo ucTe4yeHMM CpPOKOB XpAHEHHUS YUYETHbIE JOKYMEHTHl IOJJIEKAaT YHUUYTOXKEHUIO B
YCTaHOBJIEHHOM MOPSIJKE.

7.5. 1o OKOHYaHMSA OYEpPEeTHOW MPOBEPKH (OHAA XPAHATCS aKTBl O pe3yiabTaTax MpPOBEICHHS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOrO (POHA.

8. ObGecnieueHue cOXpAHHOCTH OMOINOTEYHOTO (POH/AA IKOJIbHBIX Y4eOHUKOB

8.1. CoxpaHHOCTb (QoHIa oOecrneunBaeTcsi CO3AAHMEM ONTHUMAJbHBIX YCIOBUH XpaHEHUS U
UCTOJIb30BaHUS YUE€OHHKOB, a TAKXKE OXPAHOH MX OT MOPYH U XUIICHUH.

8.2. XpaHeHHe Y4EOHHMKOB OCYILECTBISIETCS COIVIACHO JAEUCTBYIOUIMM MHCTpyKIusSM Mo oxpaHe
TpyZAa U MOXapHOH 6€30MacHOCTH.

8.3. ®oHj yueOHMKOB PacoiaracTCsl M yYUTHIBAETCS OTACIBHO OT OCHOBHOTO (hOH/IA.

8.4. OTBETCTBEHHOCTh 3a OPraHU3aIMIO COXpPaHHOCTH (OHIA Y4eOHHUKOB BO3JIAraeTcsl Ha
JTUPEKTOPA IIKOJIBI U Tlearora-ondanoTexapsi.
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8.5. OTBETCTBEHHOCTh 33 COCTOSIHHE M COXPAHHOCTh BBIAAHHBIX YYEOHHKOB B T€UEHHE y4eOHOIO
rojia HeCyT ydalimecs, moJyib3yromuecs 3tuM GoragoMm. OHU Ke, TPH HEOOXOAUMOCTH, OCYIIECTBIISIOT HX
PEMOHT.

8.6. B cimyuae yrepu win mopud y4eOHHMKA POTUTENN (3aKOHHBIE IMPEICTABUTENH) BO3MEIIAOT
HAHECEHHBIN yIiepO B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

8.7. B mensax KOHTpOJIS 32 COXPAHHOCTHIO yYEOHHMKOB ydYamIMMHCS 2 paza B Toj (CEHTSIOph U
amnpesb) OMOIMOTEKON MPOBOJATCS BHIOOPOUYHBIE PEUIbI IO MPOBEPKE COCTOSHUS YUeOHUKOB. CBECHHUS O
pe3ynbratax peraa JOBOIATCS 0 KIACCHOTO PYKOBOJIUTENS, MpU HeoOxoaumocTu 10 3aBy4a o YBP. Ilo
pe3ylbTaTaM MPOBEPKHU COCTABISETCS aKT.

8.8. Kpurepun 11o npoBepKe COCTOSIHUS YUEOHUKOB:

o HaJIMYME 3aIMCH O IPUHAJICKHOCTH ydeOHUKA 00y4aroleMycs;

o HaJIN4YMe BceX y4eOHUKOB Ha MOMEHT IIPOBEPKH (COITIAaCHO PAaCIMCaHUIO YPOKOB);

o HaJIM4Ke 00JIOKEK Ha yUeOHHKaX;

. BHEUIHUM BUJA y4eOHUKA (OTCYTCTBHE TIps3H, HAJIIUCEH, MOMATOCTEH, MOPE30B, PBaHBIX
CTpaHMII, IOBPEKIACHUH MEPeNIEToB B yueOHUKaX);

o i 1 — 4 k1accoB - HaNUYKUE 3aKJIAJ0K.

9. [IpaBuia NoJiL30BaAHNS YUeOHMKAMU JIJIsl YYAIIMXCHA M PoauTeeill (3aKOHHBIX
npeacTaBuTeIe)

9.1. VYyammecs HMMEIOT MpaBO IOJIyyaTb Y4YEOHUKH, IPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
porpaMMaMHU IIKOJIBI, BO BPEMEHHOE IMOJIb30BaHKe U3 (oHa OMOIMOTEKH OeCIIaTHO.

9.2. Y4eOHMKH BBIJAIOTCS Y4YaIIMMCS CPOKOM Ha OJIMH IO/, HE3aBUCHUMO OT TOTO, Ha KaKOH CPOK
o0y4eHHs OHM pacCUMTaHbl, O€3 MpaBa TMepenayn W NpoJaxu. Bo3Bpar yd4eOHHMKOB TrapaHTHPYETCS
POUTENSAMH (3aKOHHBIMU ITPECTABUTEIISAMHU ).

9.3. Y4eOHUKM MOTYT OBbITh BbIJJaHbl KaK HOBbIE, TaK U UCIOJIb30BaHHBIE PAHEE.

9.4. OOyuatomuecsi TODKHBI MOJANMUCATh KaXJblH Y4eOHHMK, MOJYyYEHHbIM M3 (OHIAa MIKOIBHOMN
6ubarorexu (yueOHbIl roa, paMuims, UMs, Kjacc).

9.5. YueOHUK JOKEH UMETh JIOTIOIHUTENIBHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax HeNb3s MUCaTh, PUCOBATh, 3aru0aTh U BBIPHIBATh CTPAHUIIBI U T.1.

9.7. Yyamuecs o0s3aHbl BO3BpAIIaTh LIKOJbHbIE YUEOHUKH B ONPATHOM BHJIE, IO HEOOXOIUMOCTH
PEMOHTHPOBATH HX.

9.8. YueOHUKHU TOJKHBI BO3BpallaThbcs B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH B KOHIIE YU4E€OHOTO
roja, 10 JISTHUX KaHUKYJI.

9.9. Bomycknuku (9,11 kmaccoB) 00s13aHBl paccUMTaThCsl ¢ OMOMMOTEKON MO MCTEYEHUH CpPOKa
oOyueHus (10 MOJTy4YeHHsI aTTecTara).

9.10. VYuamuecs, BbIObIBAIOLIME B TeueHHE y4eOHOro roja, oOsf3aHbl claThb y4eOHUKU Iepen
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cayyae mopuu wiM yrepu y4yeOHHUKOB ydaiuecs 0O0s3aHbI BO3MECTHTh MX HOBBIMH MIIH
PaBHOLICHHBIMH 110 COIIACOBAHUIO C M1€JaroroM-o10IoTeKapem.

9.12. OTBETCTBEHHOCTb 32 COXPAHHOCTb IMOJYUYEHHBIX IIKOJIBHBIX YYEOHUKOB HECYT KaK ydaluecs,
TaK ¥ UX POJIUTENH (3aKOHHBIE TIPEICTABUTEIIH).

10. TpeGoBaHusi K HCIOJIB30BAHUIO H 00€CIIEYEHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Yyamuecs o0si3aHbl O€pEeKHO OTHOCHUTBHCS K yueOHMKaM, HE JOMYCKAaTh MX 3arps3HEHUS U
MOpYH, TIPUBOJSIINX K MMOTEpe WHPOPMAIINHU, YXYAIIAIINX YI000UYNTaeMOCTb, YCIOBUS UYTeHHS (TIOTEps
3JIEMEHTOB U300paKeHMsI, IATHA, ApAIUHbI, OTCYTCTBHUE OJJHON MM O0Jiee CTpaHMIl, CKICUBAaHUE CTPAHHII
W TIOBPEXKIEHUE TEKCTa WM WIDTFOCTPAIMK TPH PACKPBITHH, IedopMainus, MOTPEIaHHOCTh OJIOKA WA
IIeperIeTa).

10.2. Ilpu wucnonb30oBaHWUM Y4YeOHMKAa TEPBOTO TrojAa, OH JOJDKEH OBITh CHaH B IIKOJBHYIO
OUOINOTEKY B OTJIMYHOM COCTOSIHUHM: YHCTBIM, LIEJBIM, 0€3 MOBPEKACHUN U MOTEPTOCTEH KOpeIKa, YIioB
neperuieTa, 6e3 OTpbhIBa MeperieTa oT OJIoKa.
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10.3. IIpu ucnonb30BaHUU YYEOHHKA BTOPOTO-TPETHETO TOJIA, OH JOKEH OBITh C/IaH B IIKOJIbHYIO
OUOIMOTEKY B XOpOIIEM COCTOSHUHU: YHCTBIM, IIEJIBIM, JIOIYCKAIOTCSI HE3HAYMTEIbHBIC MOBPEKICHUS:
MOTYT ObITh HEMHOI'O IIOTPEIaHbl YIOJIKH ME€PEeIyieTa, KOPEeoK (HO He MOpBaH).

10.4. Tlpu ucnonp30BaHUM y4eOHHKA YETHIPEX-IISATH JIET, OH JOJDKEH OBITh CAaH B HIKOJBHYIO
OuOINOTEKY B yJIOBJIETBOPUTEIBHOM COCTOSIHUHU, IPUTOAHBIM JUISl albHENIIEr0 UCI0Ib30BAHUSA: YHCThIM,
JOMyCKaeTCsl HaZphIB Kopemka (He 6osiee 1 cM. OT Kpasi) U meperieTa B MecTe ero COeTUHEHUs ¢ OJI0KOM.

10.5. IIpn ucnonp3oBaHUM y4eOHHMKA ILECTHU JEeT U Oosiee, OH JODKEH OBbITh CAAH B IIKOJbHYIO
OUOIMOTEKY B yIOBIETBOPUTEILHOM COCTOSIHUM, IPUTOAHBIM JUISl TATbHEHIIETO NCIIOIb30BAHUS: YHCTHIM,
JIOITyCKaeTCsl HaJ[pblB Kopelka (He Ooiiee 2-3 ¢M OT Kpasi) U IeperuieTa B MECTe €ro COeIMHEHUs ¢ OJI0KOM.

10.6. Bce moBpexIeHNS TOJKHBI OBITh aKKypaTHO CKJIEEHBI MMPO3PAYHOM Oymaroi, 1100 MIUPOKUM
IIPO3pPaYHbIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00pa30BaTeJIbHOM 1eATeJIbHOCTH

11.1. JIupeKkTop IWIKOJIBI HECET OTBETCTBEHHOCTb 3a OPraHU3alMI0 paboThl [0 CBOEBPEMEHHOMY
MOTIOJTHEHUIO OMONMMOTEYHOTO (HOHNIA HIKOJBHBIX YYEOHHKOB, OOECIEUEHHE ydJaluxcs Y4eOHHKaMH,
y4eOHBIMU IOCOOUSMH, YU€OHO-METOIMYECKUMHU MaTepUaiaMu, CpeICTBaMHU 00y4eHUsI U BOCIIUTAHUS.

11.2. 3amectuTenp IUPEKTOpa IHKOJIBI 1O Y4eOHO-BOCIUTATEILHON paboTe ompeaenseT
NOTPeOHOCTh LIKOJIBI B yUeOHHMKAX, COOTBETCTBYIOIUMX IpOrpaMMaM 0Oy4eHUs!, OCYILECTBIISIOT KOHTPOJIb
3a UCMOJIb30BAaHUEM NIE€AATOTUYECKUMHU PAOOTHUKAMH B X0/1€ 00pa30BaTEIbHON 1€ATEIbHOCTH YU€OHUKOB,
y4eOHBIX NOCOOUI M yueOHO-METOJIMYECKUX MAaTepuanoB B COOTBETCTBUM CO CIIMCKOM, OINpPEIEIEeHHBIM
IIKOJIOM, COBMECTHO C YYUTEIAMH U MEJaroroM-ouOIMOTEeKapeM OCYLIECTBISIET KOHTPOJb 3a
BBINOJIHEHUEM Y4YaIllUMUCS €JMHBIX TPEOOBAaHUI [0 HCIOIB30BAHUIO U COXPAHHOCTU Y4EOHUKOB.

11.3. KnaccHble pyKOBOJUTENIM HECYT OTBETCTBEHHOCTb 3a BOCIUTAHHE y YdalUXCsl OEpe’KHOro
OTHOIICHMS K Y4eOHON KHHIe, 32 COCTOSHUE Y4YEeOHUKOB M y4eOHBIX IMOCOOMH ydaluxcsi CBOEro Kjacca B
TeUeHHEe Y4eOHOro T0/1a, CBOEBPEMEHHYIO Cady YYCOHHKOB, YICHBIX U yUeOHO-METOIUUECKUX TTOCOOH B
O6UOINOTEKY B COOTBETCTBHUHU C IPa(hUKOM, YTBEPIKJICHHBIM TUPEKTOPOM ILIKOJIBI.

11.4. 3aegyromuit  Oubnuorekoi/ Ilenaror-OnbGnuoTekapp HECET OTBETCTBEHHOCTh 32
JOCTOBEPHOCTh HH(pOpMamuu 00 00eCHeYeHHOCTH Yy4eOHHMKaMHu, Y4YeOHBIMH IOCOOUSIMU H y4eOHO-
METOJIMYECKUMHU MaTepualaMM YYallluXcsl IIKOJbI, 32 OpraHu3aluio paboThl OMOJMOTEKH MO BbAAYE U
BO3BpaTy Yy4eOHUKOB, Y4eOHBIX NOCOOMI M y4yeOHO-METOJUYECKUX MaTepuajoB YYallUMHCA, 32
COXPAHHOCTb OMOINOTEUHOTO (POHIA YUEOHOI TUTEpaTypHl.

11.5. Pogurenu (3akoHHbBIE NMPEICTABUTENM) yYaIIUXCs HECYT OTBETCTBEHHOCTb 32 COXPAaHHOCTh
MOJTYYEHHBIX YY€OHHUKOB, yU4EOHBIX MOCOOMM M Y4EeOHO-METOJUYECKUX MATEpPHATIOB M BO3MEIIAIOT MX
yTpary WM nop4y OnOIMOTEeKe MIKOJbI.

11.6. Yyammecst HecyT OTBETCTBEHHOCTD 32 COXPAHHOCTh YYEOHHMKOB, YU€OHBIX TOCOOM U y4yeOHO-
METOAMYECKUX MaTepHaIOB, MOJYYEHHBIX U3 (OHAA MIKOJIBHON OMOIUOTEKH.

12. 3akI04YuTeIbHbIE HOJI0KEHUS

12.1. Hacrosimuee [lonoowcenue o wkoibHoM 6ubauomeuHom @ouoe, nopsoke e2o Gopmuposanus,
yuema, UCHONb308aHUS U 00OecneueHus: COXpanHOCmu SIBISETCS JOKAJIbHBIM HOPMATHBHBIM aKTOM,
npuHUMaeTcs Ha [lemaroruueckoM COBETE IIKOJBI M YTBEpKAAeTCs (TMO0 BBOAUTCS B JICHCTBUE) IPUKA30M
JTUPEKTOPA LIKOJIBI.

12.2. Bce u3MeHeHUs U JOTMOJTHEHHs, BHOCUMBIE B Hacrosiee [lomoxenue, odopmisitorces B
MUCbMEHHON (hopMe B COOTBETCTBUU JACUCTBYIOIINM 3aKOHOaTeNIbcTBOM Poccuiickoit denepanuu.

12.3. Ilonosicenue o OubIUOMEYHOM (hOHOe TMIKOIBl TPUHUMAECTCS Ha HEONpeAeNeHHBIH CpOK.
N3menenus wu ponosHeHuss K [lomokeHWIO NPUHUMAKOTCA B TOPSAKE, MPEeIycCMOTpeHHOM 11.12.1.
Hacrosiero [Tonoxenus.

12.4. Tlocne npunstus [lomoxeHus (WM W3MEHEHHH M JIOMOJHEHHH OTACIBHBIX IYHKTOB H
pa3esioB) B HOBOM peaKIluy Mpeablayas peJakiys aBTOMAaTHYECKH yTPAunBaeT CUITY.
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